
Guide to Registering a Vehicle and 
Ordering a Toll Box from Brobizz/Telepass 
 

Step 1: 
To order a toll box, 
you need access to 
Circle K’s self-
service portal: Card 
E Services. 

Sign up or log in here: https://www.circlek.dk/erhverv/card 

Step 2: 
Once logged in to 
Card E Services, 
proceed to the toll 
portal. 

 

https://www.circlek.dk/erhverv/card


Step 3: 
Click on “Continue 
to Trafineo.” 

 

Step 4: 
Select the account 
you wish to log in to. 
(If you have more 
than one account, 
click “Switch to 
account” to choose 
the correct one.) 
If you only have one 
account, click 
“Manage & Order.” 

 

Step 5: 
In the toll portal, 
start by completing 
any missing data in 
the “My Address” 
menu. 
 
Note: You cannot 
register a vehicle or 
order a box without 
completing this 
step. 

 



Step 6: 
Fill in all the required 
fields marked with *. 
It is recommended 
to enter a phone 
number in the 
“Phone” field to 
receive an SMS with 
tracking information. 
 
Check the box “I do 
not have a Slovakian 
Company ID,” and 
click “Save.” 
 
Note: The 
information in 
these fields is used 
to determine where 
your toll boxes 
should be sent. It is 
not related to 
invoices or other 
data. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 7: 
Return to the 
homepage by 
clicking “Home.” 

 

Step 8: 
Scroll down slightly 
and click “Manage 
Vehicles” to register 
your first vehicle. 
 
 
 
 
 

 



Step 9: 
You have three 
options for 
registering your first 
vehicle, detailed in 
steps 9.1, 9.2, and 
9.3: 

 
 
Step 9.1: Register a vehicle up to 3.5 tons. 
Step 9.2: Register a vehicle over 3.5 tons. 
Step 9.3: Import multiple vehicles simultaneously (fill in an Excel sheet). 

Step 9.1: 
Registering a vehicle 
up to 3.5 tons. 
Click on “Create 
Vehicle (Up to 3.5T).” 
 
 

 
 
 
 

This option is typically used for passenger cars ordering a Brobizz or enrolling in Brobizz 
Pay By Plate. 

Step 9.1.1: 
Complete all 
required fields 
marked with * and 
upload the vehicle's 
registration 
certificate. 
Finish by clicking 
“Save.” 

 
Step 9.2: 
Click on “Create 
Vehicle (3.5T or 
more).” 
 This option is generally used for trucks, buses, or large vans ordering a toll box from 

Brobizz (for Denmark) or Telepass (EETS Box for Europe) and when registering vehicles 
individually. 



Step 9.2.1: 
Fill in all required 
fields marked with * 
and upload the 
vehicle's registration 
certificate. 
 
Continue to step 
9.2.2 based on the 
type of box you 
wish to order. 

 
Step 9.2.2: 
Complete the “CO2 
Reduction data 
(optional)” fields as 
needed. 

If ordering a Brobizz toll box for toll payments in Denmark, fill out the required 
fields. 

 
If you want a toll box from Telepass to pay tolls in Denmark, the following fields 
must be filled in: (The fields also give access to CO2 discounts in Austria and Germany. 
 

A little about the difference between the 2 toll boxes: 
 
 
 
 
 
 
 
 
 



Step 9.3: 
Importing multiple 
vehicles 
simultaneously 
(Excel sheet). 
Click on “Import 
Vehicles.” 

This is typically used for trucks, buses, or large vans ordering a Brobizz toll box (for 
Denmark) or Telepass (EETS Box for Europe) when registering multiple vehicles at once. 

Step 9.3.1: 
Download the Excel 
template based on 
whether you’re 
registering vehicles 
over or under 3.5 
tons (template is in 
English). 
For a Danish version, 
contact Circle K. 

 

Step 9.3.2: 
Fill out at least the 
required fields in red 
in the Excel sheet 
and save it on your 
computer. 
 
 

 
 
Note: Be sure to use the dropdown menus in many fields. Only fields for the Circle K 
card, weight, and chassis number are free text. 

Step 9.3.2.1: 
If ordering a Brobizz 
toll box, fill out the 
specific field at the 
far right of the Excel 
sheet. 

 

Step 9.3.2.2: 
If ordering an EETS 
box for Danish toll 
payments, 
complete the 
required fields to 
automatically 
calculate your CO2 
class. 

 



Step 9.3.3: 
Click “Choose file” 
and select your 
completed Excel 
sheet. Click “Save” 
to import the 
vehicles into the 
portal. 

 

Step 9.3.4: 
After importing, 
upload the vehicle 
registration 
certificate. Hover 
over “Vehicle 
Management” and 
click “Upload 
Documents.” 

 
 
 
 
 
 
 
 
 
 
  
 
 

Step 9.3.5: 
Drop or upload your 
files here. 
Note: We 
recommend naming 
the file after the 
vehicle's license 
plate to make it 
easier to match files 
to vehicles.  
Step 9.3.6 
After uploading the 
files, drag them to 
the respective 
vehicles under the 
“drop your files 
here” field. Repeat 
this for all vehicles. 
The document 
moves to the right 
after being uploaded 
to the corresponding 
vehicle on the left. 

 



Step 10: 
Once your vehicle(s) 
are registered, click 
“New Order” to 
order your toll box. 

 

Step 11: 
Click “Select 
vehicles & services.” 

 

Step 12: 
You will see an 
overview of your 
vehicles. Locate the 
vehicle(s) you wish 
to order a box for 
and click the grey “+” 
button. 

 
Step 12.1: 
Select the desired 
box/service and 
activate any relevant 
services by ticking 
the checkboxes. 

 
 
 
 
 
 
 
 
 
 
 
 

Note: Review the services marked in yellow before ticking, as they may involve 
extra costs. 



Step 12.2: 
For Brobizz toll 
boxes, check SB and 
OS to receive 
crossing discounts. 
 
Note: Bridge 
agreements are 
automatically 
included under 
“SCA/SKA” for EETS 
boxes. 
 

 
 
 
 
 
 
 

 

 
Step 12.3: 
Click “Order 
Overview” after 
selecting vehicles 
and services. 

 
Step 12.4: 
Click “Place Binding 
Order” to submit 
your order. Circle K 
will process and 
accept the order, 
and you will receive 
an email 
confirmation. 
 
 
 
 
 
 
 

Note: Double-check your selections before clicking “Place Binding Order” to 
ensure accuracy. 

 

Step 13:  



Your toll box order is 
complete, and we 
will ensure prompt 
delivery. 

 
Note: 

• Delivery for Brobizz Toll Box: Up to 7 days. 
• Delivery for EETS Box: Up to 14 days. 

 
 


